	Name:
	Rate/Rank:
	SSN:
	RUIC

	Tracking #:
	Report Date:
	End Date:

	Duty Location:
	UIC

	Members daytime Phone # 
	Members Evening Phone #


NMCRC MINNEAPOLIS ONLINE CHECK OUT SHEET

The following three steps MUST be completed prior to departure for above orders.

1. Read and initial the following statements if true (If any are left unchecked then you must come into the reserve center to check out).

________ I have a copy of my Page 2 and it has been verified within the last year.




(Take this copy with you)

________ I have coordinated with Reserve Services to reschedule any drills that may conflict with the execution of these orders. (612) 713 4621.

_________ I have my Original Orders, Travel Itinerary and any Modification Necessary to execute these orders.

*** Members going oversea need to pick up medical records for medical prior to departing***

2. Government Travel Charge Card (initial ONLY one)

_________ I am not a Government Travel Charge Card holder

_________ I am a Government Travel Charge Card Holder but do NOT desire to use the card in the execution of theses Orders

_________ I am a Government Travel Charge Card Holder Please activate my card for the execution of these Order. 

*** If government Travel Charge Card is used, Split Disbursement is MANDATORY for Lodging, Rental Car and Air Line Tickets. ATM use for cash is strongly discouraged. GTCC will NOT be activated for NO-COST Orders***

3. Mail Or Fax This Sheet and the Front Page of Order) to the following: (Fax is the preferred method):

NMCRC Minneapolis

ATTN: Training Department Check Out

OR 

FAX (612) 713-4634
5905 34th Ave south

Minneapolis, MN 55450 

I ______________________ certify that the above information above is true and correct and that I have all of the above documents to execute that above orders. 

Signature___________________________
